Be Your Best

Welcome to Compass

A guide for parents and families




Our school use€ompass
as our Parent Portal



Accessing Compass

Compass is a webased system that is accessible on any modern web browser (Intel

Explorer, Firefox, Chromand Safar) or by using the Compass IOS or Android apps.
Search for * Compass S cFordubfeatuMdasmtieze guaick oni

the three lines and choose Open in Browser.

Every family receives a separate login to Compass which willdadad to you by our
school in a personally addressed lettdéiyou need a copy of your login letter, please
contact the school office to arrange a reprinko access the parent portal, go to our schoo

website and click the Compass link on the homepage

Alternatively, if you are having trouble finding the Compass link you can gouor s c h
direct URL which igttps://flemingtonpsvic.compass.education

GET IT ON ‘ ==
#  Available on the ' Google Play Windows 4 Ch romebOOk
Mac O§ c

¢ App Store



https://flemingtonps-vic.compass.education/

Logging in to Compass

To log in you will require your unique family username and password. These details ha
been provided iryour personally addressddtter.

Upon first login, you will be required to change your password and confirm your email
address and mobile phone nureh These details may be used by our school for SMS,
password recovery and email communications throughout the year.

If you have lost your details or forgotten your password, you can recover your details by
clicking the * Can’ tontlaedrenepage.You will teedyaucCompads
username and you will need to confirm your email or your mobile number and click on
continueto reset your passwordif you are having problems resetting your password
contact the school and they will resehd provide you with a new password.
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feature
is not
enabled

The Compass Home Screen

The home screen provides you with

Welcome to the Flemington
Primary School Portal

Use the links listed for each of your children to explere the portal.
Please keep your mobile phone number and email address up to date

(Toels » Update My Details). The school will use this to contact you
regarding attendance, events, news and more,
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For more detailed information, includingttendanceand academic reports, navigate
through the tabs along the top of the profile.



Attendance Summary

Using Compass you can view up to the second attendance information for your child. T

view your child’" s attendanodegerclioak onothei
home page and click Attendance tab.
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Attendance: Entering a Parent Approval

S t u d e n t ’ S p r O f I I e ) : gproﬁe{ﬁ.t‘ten:lance, Schedule, Reports) > a r

] Send email to Chris's teachers

o From the Compass home screen (or from | ChrisSURNAME

A p p rova | ’ I t e m k now == Add Parent Approval (Approved Absence/Late) ; ; 1C €
Note/Approval (Approved Absence/Late). = Viewacadenic Reports ‘
8% Book Parent Teacher Interviews
From the popup window, el 0
Approval Details
- Potentially Affected Sessions

- Select the reasofrom drop down | ™ &= SR

S C re e n st Comment There are no activities for this user during the specified time.
- Enter a briefdescription of the

abse n Ce Important Notice

In dlicking "Save', you understand, certify and accept that you are a listed parent/guardian for this

- Select the Start and f|n|Sh date an1 chilet, and the information above is comect; and this online approval does NOT constitute 2 medical

certificater and students enrolled in VCE are required to submit a medical certificate to the school in
addition to this approval: and any fraudulent action or intentional misuse of this feature may result in

tlme (Current tlme defaU|t 8am to administrative, criminal and/or civil action against you (by your registerad school, affiliated entities
and/or the product issuer).
500pm :for a” day absence) Only Hart: 20/M/2015 q 08B00AM || Select 2 period.. ¥
Change |f yOUI’ Ch'ld IS I’]O'[ away fOF Finisf: 201112015 5 0500PM  |¥||Select aperiod.. ¥
the full day
-Click the ‘Save’

Note: Where possible, parent
approvals shold be entered prior to the absence occurring.




Parent-Teacher Conferences

Using Compass you can book your parent teacher conferences online.
Compass R
On the homepage, on the righhand side of screen you will sty News. Press on Click here fc ..

bOO kl n g . \ Parent Student Teacher Conference N\

Parent/Teacher Interview
Click here for booking

Then this box will pop up and you can click on Start Booking Now Welcome

\ Welcome to Parent/Teacher Interview
Start Bocking Now Show me How to Book

This screen will appear and your first child’ s name wil/|l be i

Parent/'l'eacher Ir'lterview &4 Print Preview &) Information/Help
Tuesday, June 25 A \
: : : ™
03;\?1 OEP?':I 04P[I3;I U -
04:15 04:25 04:35
PM PM PM
04:45 04:55 05:.05
PM PM PM
05:15 05:25 05:35
PM PM PM
05:45 05:55 06:05
PM PM PM
06:15 06:25 06:35
PM PM PM
. . . . 5 )
Click your preferred date and time and this box will pop up e
and thenyouclickonyowrhi | d’ s teacher’s name o tht hand side
_ )

Click on a person at the right of screen to
book with them.

] . foemnaticn/
Parent/Teacher ]nter\."'le\l\l' ) Prirt Preview i Informaticn/Help [3 ackl }
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conference times.

booking and then click Yes

® ©® 090 0 0O

When you have clicked on the time this box will pop up and if you need an interpreter please click on drop d
arrow and choose language required then press OK

If you have any other children you can click on the drop down arrow and click 5

the next child and then follow steps@to book forthe childrenyou have. ... .~ =

After you have entered ajlour bookings youcan click on print preview

You can now press print bookings so you have a hard copy of your

¢ arents:
\ p B Inte:
™ a

dent

Delete Booking X |

2 Are you sure you want to delete this booking?
</

Confirm Booking m

After you have clicked OK this screen will pop up showing the time you have == w =
booked in the box now shaded green.

Reason: Generalist
Staff Member:
Student:
Time: Wednesday, May 16 2018 - 05:00 PM
Interpreter: Mone Required b
o
Wednesday, May 16 Teachers
0500 | - 05:10
PM | Teacher for Generalist PM
05

T

e = F

semester 1 test & Print Preview & Information/Help
(=}
Wednesday, May 16

04:00 04:10 04:20

PM PM BM
04:30 04:40 04:50
PM PM PM
05:00 | - — 05:10 05:20
PM | Teacher for Generalist PM PM

05:30 | 1~ 05:40 05:50
PM | Teacher for Generalist DhA f
Bookings for semester 1 test

£ vt oo

Wednesday 16/05  [§ | T
05:00 PM y  Parent: =

Wednesday 16/05 7!
05:30 PM y

If you need to cancel your booking/s follow steps 1 to 3 and click on your booking time and this box will pop up and whek goiDelete this

Tuesday 25/06 03:45 PR

For

[Delete this booking]
[Marage interpreter

Click on a person at the right of screen to
book with them.

[Back]

You can continue this process to cancel all your booking/s and follow st@te rebook Please also allow 20 minutes between each interview
time for each of your children eq. if you have 4.05pm interview time either choose 3.45pm or 4.25pm if available.




REPORTS ON COMPASS
Reporsscan be accessed via the Compass platform. Ifdaun’ t have a | ogin or can’t remember your password

details. Access to Compass is via the link on the school website, typing https://flemingtiorgEmpass.education in the address fielddomwnloading the Compass School
Manager app via App Store or Google Play and to access the full features click on the three lines and then click Opserin Brow

Flemington Primary
School

When you login you will see this home screen

Welcome to the Flemington f-\/ MMIDAasSsS
Primary School Portal —OMPass

My News

IO 10T

E+ b

S
Cick on View Academic Reportisr each child separately

A list of Academic Reports will be digged. Click on the current Reporting Cycle ie. 26$@mester Oné¢o download the PDF to any device

& Vernon DURSLEY & Petunia DURSLEY  $5¢

Student: Hamry POTTER, 12G, Year 12

Dashboard ~ Schedule  Learning Tasks  Attendance  Reports  Analytics  Assets Insights

Reports

O pems 1w v 1-100f 10

This windowwill popup and then this
| Semester Report for 2018 - Seme... | Semester Report for 2018 - Seme... | |
| status Quesee [ Status:  Downloaded F2
L
¢
Close
hsa hsA BI/A | ) )
Open Save w Cancel

0 ave | ¥ . .
T— WIClick " to o pen yourOr i tb’sas’e youelpldreports to your computer/device



Cross Platform Access

Any browser, any time.

Compass is completely wellased and works on all modern browsers. Additionally,
we have native apps for iPhone, iPad and Android devices.

| QR —
g GETIT ON .
| ¥ Google Play | MacOS el G chromebook

Compass School
Manager App Logo

# Available on the

¢ App Store

T




If you are having any issues navigating the system please contact the following

CherylAquilina | Administrative ssistant (Mon to Wed) Danh Ho | IT Technician

Nujum Abdalg Multicultural Integration Aide(Mon to Thur)

t: 0393767137
f: 0393762230



