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 COUNTER 
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Plan Developed:  1989 Plan Revised September 2007 
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BOMB  THREAT  
 

 

1. Inform the Principal or his/her representative. 

 

2. Call the Police  Phone:  000 

 

3. Evacuate to the Assembly Area. 

 

4. Wait for instruction from Police. 

 

5.  Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

6. Keep phone line open if possible and ring Telecom on a separate phone to enable the call to be 

traced. 

 Engage hold button for the incoming call line. 

  

 

 

 

 

 

BOMB  THREA T 
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MAJOR  TRANSPORT  ACCIDENT  
 

 

1. Assess damage and injuries. 

 

2. Evacuate if appropriate.  (Building evacuation / site evacuation as required). 

 

3. Notify Police    Phone: 000 

 

5. Notify Fire Brigade (Petrol/fuel spillage etc). Phone: 000  

 

6. Notify Ambulance if necessary  Phone: 000 

 

7. Render First Aid if required. 

 

8. Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

 

 

 

 

MAJOR TRANSPORT ACCIDENT  
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FIRE 
 

 

1. Check the source of the fire. 

 

2. Evacuate totally. (Refer to Evacuation Procedure) 

 

3. Try to put out the fire, only if very small and can be done safely. 

 DO  NOT  ENDANGER  LIFE. 

 

4. Call Fire Brigade.   Phone: 000 

 

5. Await instructions of the Officer-in-Charge. 

 

6. Keep everybody away from the fire, unless they are on the fire fighting team. 

 

7. Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

 

 

 

 

 

 

 

 

 

 

 

FIRE 



U:\Admin\Evacuation\Counter Disaster Plan.doc  

TOXIC  EMISSIONS  
(Gas,  Fuels  or  Chemicals) 

 

 

1. Inform Principal or his/her representative. 

 

2. Call Fire Brigade   Phone: 000 

 

3. Stay away from heat, move up wind from it. 

 

4. Evacuate well away from the disaster. 

 

  If northerly: Arthur Calwell Park 

  If southerly: school oval 

  

 

5. Await instructions of the Officer-in-Charge. 

 

6. Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TOXIC EMISSIONS  

(Gas, Fuels or Chemicals) 
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SIEGE / HOSTAGE 
 

 

1. Inform Principal or his/her representative. 

 

2. Confirm available facts by personal observation or by a second information source. 

 

3. Contact Police   Phone: 000 

 

4. Evacuate - partially or totally or initiate  LOCK DOWN .  (Refer to Evacuation procedure). 

 

5. Assemble personnel with a direct knowledge of: 

 

   a) Events 

   b) Interior layout/topography 

   c) The hostage(s)       or 

   d) The assailant(s). 

 

6. Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

7. When possible, Principal or other appropriate personnel to complete the "Siege/Hostage 

Questionnaire"   (Appendix attached). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SIEGE / HOSTAGE 
 

 



U:\Admin\Evacuation\Counter Disaster Plan.doc  

STORM  /  TEMPEST 
 

 

1. Ensure that everybody remains indoors, preferably near internal walls (Main building). 

 

2. Assess damage and injuries. 

 

3. Notify Police   Phone:   000 

 

4. Notify Ambulance if necessary  Phone:   000 

 

5. Notify Fire Brigade.    Phone: 000  

 

6. Render First Aid if required. 

 

7. Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

8. Do not allow anybody to venture outside unless the area is free from debris and fallen power 

lines. 

 

9. If dangerous weather conditions arise with little warning and continue beyond dismissal time, 

children will be kept at school;  parents contacted;  children must under such circumstances be 

collected by a responsible adult and all possible measures taken for their safety. 

 

 

EMERGENCY TELEPH ONE CONTACT IN CASE OF SEVERE DAMAGE:  

 

 DEEECD WMR   Phone:  9290 6500 

 

 Fire Brigade   Phone: 000   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STORM 
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EARTHQUAKE  
 

 

INDOORS 
 

1. Get everybody under the desks and tables or a door frame. 

 

2. Call State Emergency Services    Phone:   000    

 

3. Ensure nobody leaves the building. 

 

WHEN TREMOR HAS SUBSIDED:  
 

4. Evacuate everybody clear of buildings, trees and power lines. 

 

5. Tune into radio and follow any emergency instructions. 

 

6. Ensure building is safe before allowing persons to re-enter. 

 

7. Notify Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

 

 

OUTDOORS 
 

1. Move everybody away from the buildings, trees and power lines. 

 

WHEN TREMOR HAS SUBSIDED:  
 

2. Tune into radio and follow any emergency instructions. 

 

3. Ensure building is safe before persons to re-enter. 

 

4.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EARTHQUAKE  
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Critical Incident Response 

While predicting incidents is difficult, appropriate management procedures have been 

instigated to identify and minimise challenging behaviours. 

 

In the event of an incident, the following procedure is instated: 

1.  Incident is observed or identified by a student, staff member or parent 

2.  Incident is reported to the nearest Staff member who: 

 a.   if on yard duty , sends Red Card from Yard Duty First Aid Bag to the 

  office with the nearest, grade 5/6 student 

 b.     a member of the Leadership Team together with another staff member 

  goes directly to the incident with a telephone 

 c. the management plan is put in place 

 d. if in the classroom, makes the decision to either evacuate the class or 

  call for assistance using either the class telephone, the student leaders 

  or Integration Aide or classroom helper 

 e. a member of the Leadership Team together with another staff member 

  goes directly to the incident  

 f. if in a specialist class makes the decision to either evacuate the class 

  or call for assistance using either the class telephone, the student  

  leaders or classroom helper 

3.  Member of staff, Principal/Assistant Principal/Year Level Coordinator waits with 

student until they are calm, another staff member attends to other students, first aid 

trained office administration staff deal with injuries, appropriate personnel are called to 

assist, Critical Incident Response Team are notified.  Parents are notified or called to 

collect their child. 

4.  Following the incident, Emergency Management are advised. 

5.  SEO, Regional Director, Legal Branch are notified if required. 

6.  Review of situation. 

 

Review 

Risk Analysis, Behaviour Management Plan and Critical Incident Plans are reviewed 

every term or more often if required. 
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INCIDENT REPORTING   -  The following incidents must be reported to DEET,  

   Employment and Training 
 

All workplaces are required to notify the Department immediately about any incident, emergency or 

criminal activity, in which the safety or wellbeing of staff or students is at risk, or where there is a threat 

to property. 

 

Reports should be made by telephone to the communications centre which is operated by the 

Departmentôs Emergency and Security Management Branch on 9589 6266. 

 

The following incidents must be reported immediately to the Department: 

 

Õ Fatality, including suicide 

Õ Serious injury, assault or sexual assault 

Õ Siege, hostage, disappearance or removal of a student 

Õ Suspicious person or vehicle 

Õ Firearms, weapons or bomb threat 

Õ Collapse, major damage to buildings or equipment 

Õ Motor vehicle collision 

Õ Impact by machinery, equipment, aircraft 

Õ Fire in school building or grounds, bush or grass fire 

Õ Fumes, spill, leak or contamination by hazardous material 

Õ Outbreak or incidence of disease 

Õ Flood or windstorm 

Õ Earthquake or other natural event 

Õ Criminal activity, burglary, theft, vandalism, graffiti 

 

The permanently staffed 24 hour communications centre provides a single telephone point within the 

Department for schools to report incidents.  Schools need to make only one telephone call to the 

Department.  Communications centre staff will inform other areas in the Department including regional 

personnel, the Minister and the Secretary. 

 

The communications centre must be notified about an incident at the same time as the emergency 

services.  Any delay can seriously impede the efforts of personnel who subsequently respond to an 

incident.  The police, ambulance or fire brigade (for all fires, including those which may have been 

extinguished) must be notified separately.   

 

Incidents which occur during school hours, during camps, excursions or outdoor adventure activities, 

which occur during travel to or from school, involve the media, or issues of potential negligence or legal 

liability should also be reported. 

 

The Departmentôs communications centre is also the reporting agency for initial notification of the 

Victorian WorkCover Authority in situations where serious workplace related accidents or injuries occur.  

Schools should telephone the communications centre to report incidents of this nature.  Schools will still 

be required to complete WorkCover reports. 
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INCIDENT REPORTING  
THE FOLLOWING INCIDE NTS MUST BE REPORTED TO  

DEET, EMPLOYMENT AND TRAINING  
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SCHOOL  AREA  EVACUATION  
 
 In the case of a major truck/tanker accident on Tullamarine Freeway or Mount 

Alexander Road, or some other major disaster which results in the pupils being 

required to evacuate the entire school area, we have planned to move to one of two 

locations: 

 

 -to the North :  

  Arthur Calwell Reservce corner of Cashmere and Mangalore Streets 

 

 -to the South  

  Travancore Estate oval 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE:  ALL STAFF MUST REPORT TO FI RE OFFICER IN CASE OF 

EVACUATION  
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FLEMINGTON   PRIMARY  SCHOOL  No  0250 
 

COUNTER  DISASTER  PLAN 

EMERGENCY TELEPHONE NUMBERS  
 

 

 

Emergency  Services 
 

 

Police 000  

Fire Brigade 000 

Ambulance 000 

DEEECD 9637 2000  

Western Metropolitan Region 9650 2900  

State Emergency Service 000  

AGL   131 626 Emergency Faults and Service 

 

 

School  Resource  List 
 

 

The following equipment is readily available: 

 

- Fire Extinguishers Refer to School Map for locations - 

attached. 

 (All dry chemical type) 

- First Aid Kits  . Sick Bay 

  . Equipment in each cluster 

- Hose Reels  Refer to School Map for locations  -  

attached. 
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SCHOOL MAP  
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AREA MAP  


